
 

Mountain Bike Australia 

MTBA Online Services: How to register Teams for a MTB Event 

  

The following procedure provides a step-by-step guide to enter an Event through the MTBA Online Services system. 
 

First Question:       How do I find the event?   Pg 1 
 

A. Searching in the MTBA Calendar                         Continue to Page 1 of this Guide 

B. Club link / Facebook link                      Continue to Page 2 of this Guide 

C. Login through MTBA Website login     Continue to Page 2 of this Guide 

D. Login with MTBA Online Services account    Continue to Page 2 of this Guide 

 

Already know how to find the event:    Skip straight to the entry process Pg 3 
 
Already entered and just need to add a rider:   Skip straight to add a rider process Pg 6 
 

Already entered and need to change a rider:    Skip straight to change rider process Pg 7 
 
ENTRY OPTION A – Event Calendar 
 

1. Click on the Event Registration link through the MTBA Events Calendar - http://www.mtba.asn.au/calendar/  
 

 
 

- Click on the Event Name to bring up the details. 

 

 
 

- Select ENTER NOW to open up the MTBA Online Services portal.  Continue to Page __. 
 

http://www.mtba.asn.au/calendar/
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ENTRY OPTION 2 – Select Entry link from Club site / Facebook, etc…  
 

1. Click the Online Entry link from provided on a club website for example - 
https://online.mtba.asn.au/ERegister.aspx?E=3044  

 
 
ENTRY OPTION 3 – Login via MTBA website and search MTBA Online Services 
 

1. Open Mountain Bike Australia website – 
www.mtba.asn.au 
 

 
 

2. Select LOGIN in the top right hand corner 
 

3. Enter your membership number and password    
and select Login In 

 

4. Click Member Area and select  MTBA On-Line 
Services link 

 
 
 

ENTRY OPTION 4 – Login via MTBA Online Services website 
 

1. Open the MTBA Online Services website - 
https://online.mtba.asn.au/     
(ensure the ‘s’ is entered after http = https://) 
 

2. Existing members can login with their current membership number 
and password under the Log In section. 
New members, please follow the steps under New MTBA Members 

 

MTBA ONLINE SERVICES 
 

3. Select Events Calender from the left hand menu 
 

 
 

4. Search for the event using one or more of the 
above filters.  

 
 

5. Events can display in a list option or a calendar 
option if you know the date of the event (see 
below). 

 

 

 

 

 

 

 

 

 

 
 

https://online.mtba.asn.au/ERegister.aspx?E=3044
http://www.mtba.asn.au/
https://online.mtba.asn.au/
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EVENT TEAMS REGISTRATION 
 
Some team events allow for riders to pay for a team event, but not register all 
riders in the initial registration.  You may be waiting on confirmation of that final 
rider, or not have the contact details you require to register everyone at once. 
 
This guide shows you how to register the team initially, and then go back in to add 
the final rider/s. 
 
 

1. Read through the event information and click Continue. 
 

 
 
 

 
2. Select the appropriate Team  

entry and click Continue. 
 

  
 

 
3. Type in the team name and select Edit to enter  

the first rider. 
 

 
 
 
 

4. If you are registering yourself first, select I am an MTBA 
member and complete the member number and password 
information. 

 
(If you are registered other members, select I am registering 
another member (not me). 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Confirm your details are correct and answer any Additional 
Questions. Click Continue 
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6. Read through the Event Waiver, Terms and Conditions of Payment and Privacy Statement. Tick the box and click 
CONTINUE.  

 

 

 
 
 

7. Repeat the process for the next rider by select 
Edit.  
 

8. As you have already entered yourself, you will 
be given the option to enter another person 
who is already a member;   OR a non-member. 
 

 
 
If you choose another person who is currently a 
member it will show you their member 
number, first name and surname only. 
 
If you choose a non-member you will be asked to fill in their contact details including date of birth, address, email phone 
number and country of citizenship. 

  
9. Complete the details for the riders you 

can register. Each time you add a rider 
in they will appear on the team list.  
You can then choose to nominate a 
‘Team Captain’ based on the riders you 
have already registered. 
 
Select the Team Captain and click 
Continue. 
 

 
 
 
 
 
 
 
 
 

 
 
 
 

10. Look over the Transaction Summary.   If you have only one team click Continue.  If you have another team to register, 
select Add New Registration and repeat the steps above.  
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11. Complete the Payment Contact Details and 
Payment Details.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

12. A confirmation 
email will be sent 
almost immediately 
to your email 
address. Please 
present this at 
registration. 
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ADDING FINAL RIDER/S TO TEAM REGISTRATION 
 

13. The team captain logs into their MTBA Online Services account. 
 
 
 

14. Select My Events on the White menu 
 
 
 
 
 
 
 
 
 
 

 
15. Find the correct event and select Participant 

Details. 
 
 
 
 

16. Scroll down to the hyperlink option of View Team 
Details 

 
 

17. Scroll down to the Add Participant button. 

 
 
 
 
 
 
 
 

Follow the steps 8 and 9 to include them in the team.  
 

18. Once entered the team will show all eligible riders and 
the Add Participant button will disappear. 
 

 
 
 
 
 
 
 
 



Mountain Bike Australia                                                               MTBA Online Services: How to register Teams for an Event 
 

14-April-2016    7 | P a g e  

 

CHANGING A TEAM MEMBER 
 
 

19. The team captain logs into their MTBA Online Services account. 
 

20. Select My Events on the White menu 
 
 
 
 
 
 
 
 
 
 

 
21. Find the correct event and select Participant 

Details. 
 
 
 
 
 
 

22. Scroll down to the hyperlink option of View Team 
Details 

 
 

23. Scroll down to the select the Change button 
against the rider you are replacing. 

 
 
 
 
 

 
 

 
 Follow the steps 8 and 9 to include them in the team.  
 

 

 
 
 
 


